COPLESTON HIGH SCHOOL
JOB DESCRIPTION
POST TITLE: Learning Support Assistant (LSA)
GRADE/SALARY: Grade 3 (below the bar)
LINE MANAGER: SENCO/ASSISTANT PRINCIPAL
PROFESSIONIAL DUTIES
All staff employed within Oxlip Learning Partnership are required to support the culture and ethos of Trust schools as directed by the Chief Executive Officer.
All staff are expected to accept, abide by, and promote the professional expectations and procedures as outlined in the Trust and school Handbooks, and are expected to adhere to, and actively support, all Trust and school policies.
All staff must undergo a Disclosure and Barring Service check and Safeguarding Training.
JOB PURPOSE
To provide targeted, evidence-based learning support primarily through the delivery of one-on-one and small group interventions to students with Special Educational Needs and Disabilities (SEND) so that they can access the curriculum, take part in learning and experience a sense of achievement. 
To work with teaching staff to raise the learning and attainment of students. 
DUTIES AND RESPONSIBILITIES:
Support for students (under the teacher’s direction):
Deliver and monitor evidence-based interventions
Deliver high-quality, structured interventions in one-on-one and small group settings across the four main areas of SEND: Communication and Interaction, Cognition and Learning, Social Emotional and Mental Health, and Sensory and Physical needs.
Prepare for and deliver intervention sessions before, during, and after the school day to maximize curriculum access and minimise withdrawal from core lessons.
Support the teaching of vocabulary and concepts from select subjects to support student engagement in mainstream lessons.
Monitor and evaluate the impact of interventions on student progress and adjust approaches accordingly.
Maintain accurate records of intervention delivery, student attendance, and progress data.
Demonstrate sensitivity to students' needs and ability to encourage participation and give feedback to students.
Foster greater independence, resilience, and confidence in students through targeted support.

Set high expectations which inspire, motivate and challenge pupils
Establish a safe and stimulating environment for pupils, rooted in mutual respect.
Set goals that stretch and challenge pupils of all backgrounds, abilities and dispositions.
Demonstrate consistently the positive attitudes, values and behaviour which are expected of pupils.

 Promote good progress and outcomes by pupils
Guide pupils to reflect on the progress they have made and their emerging needs.
Encourage pupils to take a responsible and conscientious attitude to their own work and study.
Demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English. 

To support the work within the Connect Unit, as and when directed, which is a specialist onsite unit supporting students with their attendance to school.

As appropriate, look after sick/upset students and attend to physical needs
Support for the teacher:
Support the plannning and teaching of well-structured interventions
Impart knowledge and develop understanding through effective use of lesson time and intervention sessions.
Promote a love of learning and children's intellectual curiosity.
Reflect systematically on the effectiveness of interventions and approaches to support students.
Contribute to the design and provision of engaging intervention programs. 

Adapt support to respond to the strengths and needs of all pupils
Have a clear understanding of the needs of all pupils including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities.
Circulate in the classroom when supporting students, as appropriate and/or as directed by the teacher, to promote student independence and avoid students becoming over-reliant on adult support.
Promote students’ independence by supporting metacognition and providing appropriate scaffolding. Support students to reach the answers themselves and use a toolkit of strategies to promote this. Never provide students with the answers or write their answers for them, unless agreed by the SENCO in exceptional circumstances.

Make accurate use of assessment
Mark student work as appropriate and in agreement with the class teacher e.g., correcting spellings, adding prompts, providing extension opportunities.
Use relevant data to monitor progress, set targets, and contribute to planning subsequent support for lessons and interventions.
Give pupils regular feedback, both orally and through accurate marking, and encourage pupils to respond to the feedback.
Undertake baseline assessments which contribute to creating a holistic view of each student and enable the impact of interventions to be monitored.

Manage behaviour effectively to ensure a good and safe learning environment
Have clear rules and routines for behaviour in classrooms and intervention settings and support the promotion of good and courteous behaviour both in classrooms and around the school, in accordance with the school's behaviour policy.
Have high expectations of behaviour, using praise, sanctions and rewards consistently and fairly.
Manage students and intervention groups effectively, using approaches which are appropriate to pupils' needs in order to involve and motivate them.
Maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary.

Undertake routine tasks to support the teacher during lessons, as required.
Other:
Make a positive contribution to the wider life and ethos of the school and the wider Trust.
Develop effective professional relationships with staff, knowing how and when to draw on advice and specialist support.
Take responsibility for improving LSA support through appropriate professional development, participating in training and responding to advice and feedback from staff.
Communicate effectively with parents regarding pupils’ achievements and well-being.
Attend and contribute to SEN and appropriate review meetings, if required and where appropriate.
Attend and contribute to SEN department meetings as required.
Attend and contribute to PLT sessions as required.
Attend occasional open evenings and other school events or trips as required. 
Promote a positive and professional team ethos at all times, collaborating and supporting colleagues as appropriate.
Participate in the Trust’s Appraisal Process.
Carry out the duties of this post in line with  Oxlip Learning Partnerships own specific policies, frameworks and curriculum i.e. the Copleston Connect Handbook.
To maintain absolute confidentiality and exercise discretion with regards to staff/student information and the Trust or schools’ business at all times.
To liaise with safeguarding officers in accordance with school policy if and when appropriate;
To ensure Pastoral Teams are kept informed of any underlying emotional or social factors affecting students’ progress;
To undertake such tasks which may from time to time be required.

Learning Support Assistants will be deployed by the SENCO to work flexibly across
different classes and year groups at Copleston High School depending on the needs of 
the school and the pupils. 
Examples of evidence-based interventions delivered by Learning Support Assistants:
Communication and Interaction:
Talkabout for Teenagers: A structured program to develop social and communication skills
Language Link: An intervention to identify and support pupils with developmental language disorders
Outdoor Social Communication
Lego Therapy
Drama
Comic strip stories and other activities as suggested by Speech and Language Therapy (SALT)
Cognition and Learning:
Literacy: Lexonik and Readers for Life Curriculum, Beat Dyslexia, IDL Literacy
Numeracy: Catch Up Numeracy
SNIP Spelling Programme
Pre-teaching: Vocabulary explicitly taught from vocabulary lists from select subjects or tricky topics (see advice from subject teachers)
Social, Emotional and Mental Health:
NHS Well Being Toolkit (NHS Mindmate Well-Being Programme)
Drawing and Talking

Sensory and Physical:
Fine motor skills activities
Sensory Circuits
Handwriting interventions
Touch Typing programs
Specific duties relating to the Connect Unit:
Identify push and pull factors relating to school attendance, use information gathered to create a pen portrait, complete a strengths and difficulties questionnaire.
Carry out a variety of interventions to support students in attending school such as Lego therapy, Talkabout for Teenagers, Drawing and Talking etc.
Support students with their integration to mainstream lessons by following the Copleston Curriculum.
To undertake baseline assessment which contribute to creating a holistic view of each student and enable the impact of interventions to be monitored.
--------------------------------------------------------------------------------------------------------------------NOTE:
[bookmark: _Hlk215572731]The job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and may be subject to modification or amendment at any time after consultation with the holder of the post.
The duties may be varied to meet the changing demands of the school at the reasonable discretion of the Chief Executive Officer. This job description does not form part of the contract of employment. It describes the way the post-holder is expected and required to perform and complete the particular duties as set out in the foregoing.
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COPLESTON HIGH SCHOOL
PERSON SPECIFICATION
Job Title: Learning Support Assistant
	Criteria
	Essential
	Desirable

	Qualifications
	GCSEs at grades 9 to 4 (A* to C) including English and maths

	A-Levels

Level 2 or 3 Certificate in Supporting Teaching and Learning in Schools, Level 3 Diploma in Childcare and Education, or other relevant qualification in nursery work or childcare (or willingness to work towards a qualification if not already held)

First Aid qualification (or willingness to undertake relevant training)

	Experience
	Experience of working with children/students
	Experience of working with learners with ASD

Experience of running interventions to support students with dyslexia, dyscalculia or other additional needs

	Skills and Knowledge
	Good literacy and numeracy skills 
Good organisational skills 
Ability to build effective working relationships with students and adults
Skills and expertise in understanding the needs of all students
Knowledge of how to help adapt and deliver support to meet individual needs
Subject and curriculum knowledge relevant to the role, and ability to apply this effectively in supporting teaching staff and students
Excellent verbal communication skills 
Active listening skills 
Ability to remain calm in stressful situations 
Good ICT skills, particularly using ICT to support learning
	Knowledge of guidance and requirements around safeguarding children
Understanding of roles and responsibilities within the classroom and whole school context 


	Personal Qualities
	· Sensitivity and understanding, to help build good relationships with students
· A commitment to getting the best outcomes for all students and promoting the ethos and values of the school
· Commitment to maintaining high standards of professional conduct and confidentiality at all times
· Commitment to safeguarding students’ wellbeing and equality
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